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Annual Duties implemented w
CL 0 Tuly 2008 60 M0 June 2026 (2024 30
b AVIA) G farther avide
L

SN
1. College Advisory Councll/IQAC /€
ode of Conduct/ IDP/NAAC
(a) Dr '
) (?:\Ja,;dmm Nasa (Convener Advisory) '/m'(’\mw '
() I»)r ]:]Ca‘\ 2/\/\\’('. Code of Conduct &IOAC)
/ n 1 » v 4 )
@ Mrs Rekha :l}s‘(hn (Co-Convener IDP) “ ;"""";_/,___”w
(¢) D ' ' »
r. Rajesh Kumar (Q
(f Mrs. Rajwant (Convener II)P) \
(®) Mr. Vikram (NAAC Mcmhcr .
(!1) Dr. Rajesh Dhaka (NAAC Mcm PNy
) _(!) Mr. Arun Kumar (NAAC Mcmhcr) ﬁ
. (Uk) Dr. Amita Rani (NAAC Member) :
_ k) Ms. l?oonam Nagpal (NAAC Member) pAr—
(k) Nominee of students
M Alumni
(m)  Stakeholder
Member of Local Area
R
2. Senior Mentor (a) Dr. Naveen Vashistha f\y — /
Q S Q-
3. Staff Secretary (a) Dr. Vandana Nasa W\ =

4. Social Secretary (a) Dr. Amita Rani %%

5 Bursar (a) Dr. Rajesh Kumar E&\
6. Nodal Officer

ith District Administration and Election -Dr. Subhash Sisodia

b) HRMS / Training Deptt - Mr. Arun Kumar ¢ o
pretation Centre Ms. Poonam " :/: o

¢) Nature Inter
d) Apprentice - Dr. Amita Rani O~ e N
My Sak M F‘%z' MUl S

e) Canteen & Vita Booth-
caudeen Sveedle 1) . Vomehora yasa 2. Dr Navesm u. Dr. Loy eth (i Rawhoes &
\«v \f\ Ay Cams L&\.\rh"\‘

7. NSS Nodal Officer

a) . Liasion W1

(a) Mrs. Savita (Nodal Officer) From l‘)-7-2025 2 'q,‘, 19
(b) Mr. Mohit (Clerk)
(c) Mrs. Ncha (Peon) UN\(\

8. Placcmcnl Cell
()

' h Dhaka /0 oV ' e

(@) D Rajesh Iy \,\(1 o wbete L oU ‘u_,‘“wl&i

(b) Mr. Vikraif/ o
(c) Ms Poonan dbpa /r s
L\ KA —

( ol)
. {.(“
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().

10.

11

p
(S}

14.

15.

16.

Advisory Committee of NSS & Women Cell

(a)
(b)
(¢)

Dr. Rajesh Kumar

Dr. Vandana Nasa  n/'0*©
Mrs. Rekha AQ /‘/

\ o4

Important Day Celebration

(a)
(b)
(©)

Dr. Subhash Sisodia
Mrs. Manjeet \

Mrs. Ruchi M\,\(\.&

Women Empowerment Cell / Beti Bachao Beti Padhao Scheme

(a)
(b)
(©)

Bus Pass a

(a)
(b
(©)
(d

Mrs. Manjeet .
_ B
Mrs. Poonam <« | " _—

Ms Poonam «u/‘/‘/‘/’/’
mr- @ ParVe™” i

Dr. Arun Kumar \

Dr. Rajesh Dhaka
Dr. Neelam Saini o

Mr. Mohit (LA)

gty

College Sports Board/ Sports Committee

()
(b)
©
(d)
(e
®
(e

RTI Act
(a)
(b)
(c)
(d)

al

Timet

(a)
(b)
(c)

yle In char e/ Work Load

/ /€/ /4' .,1'4 i /
Dr. Naresh Kumar (Patron) 0)))& NI
Dr. Vandana Nasa (Presiden \/\

Dr. Rajesh Kumar (Bursar) s

. )
Dr. Satish Malik (Convenor -5ports Committee) 4
Dr. Rajesh Dhaka (<~

Dr. Subhash Sisodia

Ms. Poonam Nagpal % o

/)

/
/

. il 7
Sh. Naresh Kumar (First Appellate Authority) Led- /

Dr. Naveen Vashishta (ASP1O) NV~

Dr. Vandana Nasa (S.P.L.O) \/\Of\rL\oxb\» .
Sh. Sandeep (Assisﬂtarnt)‘

/ Subject Change etc.

Dr. Rajesh Dhaka (In charge Ar) Q(D\OV“’;’;
Dr. Rajesh Kumar (Incharge Commerce) )\g,h 1

Ms. Poonam Nagpal (Incharge Science) )f’L_\,\,.v .

ary Committee

Dr. Subhash Sisodia (Red Cross)
Dr. Amita Rani (Dispensary &RRC) M/

?
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19.

20.

22.

23.

() Mrs. Minakshi Ranga

Results / Internal Assessment/ Lecture Shorta
» ge

/all other University related duties

(a) Dr. Naveen Vasistha

(b)  Mrs. Rekha V) /7
(¢) Mrs. Manju Rani
(d)  Mr. Vikram [ &
(e) Mr. Mohit -
() Ms. Jahanvi |

| QY

Cultural Activities

(a) Dr. Subhash Sisodia
(b) Mrs. Manjeet
(©) Mrs. Poonam <

(d)  Mrs. Ruchi Qe

Scholarships

Mo S(A-’V:f(’ov 01

o

NG

g ks
()  Mrs. Meenakshi Ranga. w
()  Dr. Naveen Vasistha 1 /

(a) Mrs. Poonam (SC, BC Overall) % L
(b) Mrs. Meenakshi (SC, BC Member) WL y ¥

(©) Dr. Neelam Saini (Overall)

(d) Dr. Arun Kumar (For
(e) Ruchi (Haryana State

Meritorious Scholarship) /\Z/\
M@rit UG/PG Students) W\\x/

® Jahanvi (For record keeping)

te Card / Aadhaar Card / PPP

Vote Card / Aadhaar Lar€ ===

(b)

(a)  Mrs. Savita (Aadhar Card)y ‘lg‘l % Y

Mrs. Meenakshi (PPP)  Wr

(c) Mrs. Ruchi (Voter Card) N\(\& .

College Magazine

(a) Mr. Vikram — Chief Edito{ﬁ &%‘Wf\

(b) Mrs. Savita _Editor Hindi Section
(c) Dr. Rajesh Dhaka — Editor English Section @(\.\Lﬁ' v

(d) Dr. Subhash Sisodia -

Farn While You Learn/ RKE./ S.AF

(b) Dr. Satish Malik
(¢) Mrs. Manjeet  ©

icity Committee

Water / Electr

Editor Social Science Section

()  Dr.Amiw Rani %}\l’
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n

27.

28.

29.

30.

31.

(a)
(b)
(©)
()
(€)
(H

Mrs- Manju Ran' .
1 (Electrici
gr_ Arun Kumar (Elegtricity)
r. Naveen Vashish
ta
Dr. Amita Rani /
Mr. Vikram

(W'«vc}r v
Dr. Neelam afm : sl
. B -
C2) Por. Farveen por—"~ Y“’W '

En L/

Students Cha . )
racter Certificate Verification and University form Attestation

(a)
(b)
(©)

Legal Literacy Cell
(a)

(b)
(©)

" Tour Committee

(a)
(b)
(©)
(d)

Dr. Rajesh Ku,ﬂar

B~
Mrs. Rekha

1
Dr. Satish Malik

Dr. Subhash Sisodia

Mrs. Poonam Tomar W

Ms. Poonam Nagpal 7

Dr. Manju

Dr. Amita @onvenorj Ext /7/

Dr. Rajesh Kumar

Dr. Neelam Saini @A;w\_

Redressal of Grievances Cell

Mrs. Rekha QN

()
(©)

Internal Complaint Committee for Cases of Sex al Harassment at Work Place

(a)
(b)
©

Printing and Invitation
(a)

(b)
©

Dr. Vandana N \/b)fb@\’»"/
Mrs. Rekha ;\f )

Dr. Rajesh Kumar \Esp/\

%
Mrs. Rekha Raheja V'
Dr. Subhash Sisodia

Ms. Poonam Nagpal/ 17 WV"/W‘//

Annual Prize Distribution Committee

(a)
(b)
(©

ase C ittee
Central purchase Commi e \{\ ‘ c\o}\/\/
Dr. Vandana Nasa 4 \W"' i/,

Dr. Naveen Vas nls)l)a -
Mrs. Rekha

H.0.D Concerned

(a)
(b)
(c)
(d)

Dr. Neelam Saini

Mrs. Manjeet

Ms. Poonam Nagpal g (WL///

L4
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32.

s
N

36.

37.

38.

39.

Shamiana / Seating Arrangement Committee

(a)
(b)
©)

Decoration Committee

(a)
(b)
(©)
(d)

-
/ s
-

Dr. Satish Malik  #
Mr. Rajesh Dhaka \ﬁlm;.Q/

Dr. Subhash Sisodia

Mrs. Manjeet

Mrs. Manju Rani )

Mrs. Meenakshi Ranga »\ng&*/,u’
: [

Mrs. Ruchi QX s

Discipline / Security/CCTV Committee

(a)
(b)
©
(d)
()
®

College Property
(a)
(b)
(c)
(d)

o~

Dr.Rajesh Kumar i

Dr. Satish Malik Convenor Discipline
Dr. Neelam Saini N

Mr. Arun Kumar \/\@«
Dr. Rajesh Dhaka @o\)v /
Chowkidar

Dr. Neelam Saini @MN*’" _

Mr. Arun Kuma%

Mrs. Poonam «\PV
Mrs. Ruchi M’

Building Committee and Furniture Repair Committee

Y
Dr. Vandana Nasa (Building) \ﬁ /

(@
(b) Dr Naveen V, hi}tha (Furniture)
(c) Mrs. Rekha §
(d Dr. Rajesh Kumar (Financial Advisor)
Tea/ Refreshment Committee
(a) Ms. Poonam «w\/‘/‘/ i gw/}"
(b) Mrs. Meenakshi Ranga P w o
(c) Mrs. Ruchi Q&M\){\S ,

Activity Calendar and Annual Report W
Dr. Naveen Vashisth

Mrs. Manjeet
Mrs. Rajwanti

. Parve

Dr. Gubhash Gisodia
Mrs. Manjeet *

Mrs. Savita O " ¥ @.% 5 ”
MTrs. Meenakshi}(anga YL W~ uv/cjwo .\fCVS)

v
) Qa“g‘\‘@
f:j \ C -S,V\.C)'\MV ‘;4 co
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41

42

44.

45.

46.

47.

purchase Committee for office

( A

(e) Mrs. Rekha | )" '

(a) Dr. Rajwanti \ (/l

(b) Mrs. Manju Rani /-

() Sh. Sandeep (Assistant)
Library Committee

(a) Dr. Amita Rani ()\“A/

(b) Mrs. Manju Rani

(¢) Mrs. Manjeet

(d)  Ms. Poonam {/

<D (\V\'u

Publicity & Photography

(a)
(b)
(©)

Dr. Subhash Sisodja (Publ

ic
Dr. Satish Malu@b{y)
Tobacco Prohibition Committee

(a)
(b)
(©
(d)

Anti Ragging Committee

;&'J’?A N3t (@)

/0%\1/° (b)
()
(d)

Anti Corruption Cell

(a)
(b)
(©)
(d)

PL\T\J( Gw \{MW)’ —Q rUm (¢) \‘ Oi 17 —?

b

/,4,1»/
Dr. Rajwanti(Photography)

Mrs. Savita Q G b/)Jf
Dr. Amita Rani

Dr. Neelam Saini (QAxY
Mrs. Meenakshi yeo

dep

,4‘04
My SeAth
Mr. Rajesh Dhaka
Dr. Subhash Sisodia
Dr. Neelam Saini @I’W‘) -

\9""‘”4
Mrs. Rekha

Mrs. Poonam j "/

Mrs. Manju Rani
Dr. Satish Malik & S

All India Higher Education Surve

(a)

Portal of Higher K

(a)
(b)
(c)
(d)

'ducation Haryana

Mr. Arun Kumag

Mr. Vnkram ’/\ﬂ .
Dr. Rajesh Dha a W
Dr. Satish Mallk/

/ College Website / Online Admission

Mr. Rajesh Dhaka\@ﬁ\ \/

Mr. Arun Kumar
Dr. Vikram -
Mr. Mohit -
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mputer L ; )
Comp! ab & Smart Class Room

/V / -

(:) Mr. Arun Kumar )
(( : :1\ Poonam Nagpal [/ o
¢ Ars. Po Y
49, New Educs oonam Tomar< \*
cation Policy Committee/RUSA - \'
\
tt)) Dr. Rajwanti Q) AV
D) Mr. Rajesh Dhaka | U
(¢)  Dr. Naveen Vashist ( /
(d)  Mr. Vikram [ P
(¢)  Ms. Poonam (l 7 P
0. Disaster Management Committee P
(@)  Mrs. Poonam<7/‘ .
(b)  Dr. Rajwanti
(¢)  Mrs. Manju Rani
(d)  Dr.Neelam Saini >
(e)  Dr.Rajesh Dhaka L@Q‘ g
31. Road Safetv/Traffic Interpretation Centre
(a) Dr. Subhash Sisodia (Nodal Officer)
(b) Mrs. Manjeet
(c) Dr. Satish mal%
52. Committee for Qutsourcing Service Part I, 11& HKRN
(a) Ms. Poonam /( M"/‘/‘/
(b) Dr. Satish Malik y"
(©) Mrs. Rekha -
(d) Dr. Subhash Sisodia
53, Passport/ Driving License Committee
(a)  Dr.Neelam Saini FIAMY.
(b) Dr. Rajwanti p{//'
(¢) Mr. Arun Kumar \- N~
(d) Mr. Mohit LA ’
54 Alumni Association -
(a) Dr. Subhash Sisodia ~
(b) Mr. Naveen Vayfmptha -
(¢)  Dr Rajwanti L. &
) \
(d)  Mrs. Poonam =\
55  AEBAS Commitiee \
(a) Dr. Arun Kumar — ° #
(b)  Dr. Amita Rani Ny %
(c) Mr. Vikram { g ‘«"‘_ \
(d) Mrs. Manju Rani \
(¢) Mr. Mohit LA

56. Extension Lecture Work Committee

Page 7 ol'Y



o
(@) Dr. Vandana Nasa \fo),\,@\'
(b) Mr. Rajesh Dhaka ,

(¢) Dr. Naveen vashitha a /

(d) Dr. Satish Malik_ &

57. Court Cases Committee

(8  Dr. Satish Malikﬁ%_

‘ (b)  Mr. Arun Kumar }\/]/’
M ee sead CG:‘,"I_‘L}“'“‘ (c)  Dr. Subhash Sisodia

- < e M.("\WCJ Fi
K} 55?.1"9*- S Ah Melilt 2. B Skbhath 3. M

o M&VL‘ gﬁa,p&ygg\c’fﬁb"r ’ PrincMo}"»?azf

Gavt. College for Women
(Sonepat)
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